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1. MNOACHUTEJIBHAS 3AIIMCKA

1.1. HEJb U 3AJJAYUN JUCHUTIJIMHBI

OuCyunauHvl.  TOJATOTOBUTh  croenuagucra K  ddPeKTuBHOMY

Llenv

UCII0JIb30BAHUIO COBPEMEHHBIX O(PUCHBIX HH(POPMALMOHHBIX TEXHOJOTUN JIJISl PELICHUS

3a/1a4 B cepe OpraHu3alMOHHO yIIPaBICHUS.

3adaqu oucyuniumwl:
U3YYUTh TEOPETHUYECKHE W METOIOJOTHYECKHE OCHOBBI Pa3pabOTKH O(HUCHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHH;
MMO3HAKOMUTBCS €  COBPEMCHHBIMH  O(PHCHBIMH  HHGOPMAIIMOHHBIMH
TEXHOJIOTHUSMH;
PUOOPECTH HABBIKYA MPUMEHECHHS TPUKIAIHBIX TPOTPAMMHBIX CPEJCTB OOIIETO
Y TIPUKJIAIHOTO HA3HAUCHHS;
U3YYUTh METOJIbI IMOBBIIICHUS POCTa MIPOU3BOJAUTEILHOCTH TPyAa COTPYIHUKOB
opuca 3a cUeT NPUMEHEHUS HWHOOPMAITMOHHBIX TEXHOJOTHH paboThl C
JTOKYMCHTaMU;

npuoOpecT npouyHblie HaBblkM padboTel ¢ IIK u oBmamers HEOOXOIUMOI

TEPMUHOJIOTHEN B MHPOPMALIMOHHON U KOMIIBIOTEPHOU cdepe.

1.2. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbTATOB 00y4eHHS M0 JUCHMUILIUHE,
COOTHECEHHBIX ¢ HHANKATOPAMH JOCTUKEHUS KOMIIeTeHIUil

Komnerenuuu Nuaukaropel komnerenuuii | Pesyjabrarsl 00y4yeHust
VK-9 VK-9.1 Suame. pOJIb u 3HAYCHUS
3HaeT MOHATHE WHKIIO3UBHOHM | MHpOpMamun M MHPOPMALIMOHHBIX
CriocoOeH MCIOJb30BATh | KOMIIETEHTHOCTH, €€ | TEXHOJIOTUI B pa3BUTHN
0a30BEIC KOMIIOHCHTBI M CTPYKTYpPY, | COBPEMCHHOTIO oOmrecTBa "
ne(EKTOTOTHIECKUE 0COOEHHOCTH  TNPHMEHEHHs | SKOHOMUYECKUX 3HaHUH; CpelcTBa
3HAHUSA B COIMANBHON M 6a30B111X I[e(beKTOJ'IOFI/I‘-IeVCKI/IX IPOTPaMMHOTO obecrieycHHs
N 3HaHMH B COLMAJIbHOM M | aHAIM3a u KOJIMYECTBEHHOTO
npodeccruoHaIbHOMI N
npodeccuoHaIbHON chepax MOJICJIUPOBAHUSL CHCTEM YTPABIICHUS,




chepax

VK-9.2

YmMmeer IJIAHUPOBATh u
OCYILECTBIISATh
po¢eCCUOHATIBHY IO
JESTeNbHOCTh C JIMLAMH C
OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 3JI0POBbSI U
MHBAJIUAAMU

VK-9.3

Bnaneer HaBBIKaMU
B3aNMMOICHCTBHS B
COLIMaIbHOM u

npodeccuoHaIbHOR chepax ¢
JUIAMHA C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH 310POBbSI U
WHBaJIUIaMH

METOABl W TPOrPaMMHBIE CpPEICTBA
00paboTKH AeT0BOI HH(OPMAITHH.

Ymems: pabotaTth ¢ uHbOpMaIMEH B
I‘JIOGaJIBHBIX KOMITIBIOTCPHBIX CCTAX U
KOPITOPATHBHBIX  WH(POPMAIIMOHHBIX

CHUCTEMaxX; B3aUMOJICHCTBOBATh CO
ciyx6amu nH(})OpPMAITMOHHBIX
TEXHOJIOTHUI u s heKkTuBHO
UCTIOJIb30BaTh KOPITOpaTHBHBIE
nH(POPMaIMOHHBIE CUCTEMBI;
NPUMEHSTh Ha NPaKTHUKE
MOJy4YeHHBIC 3HAHUS B OQPUCHOU
NeSITeTbHOCTH; obecrevynTh
JIOCTOBEPHOCTh  TiepepadbaThIBaeMOi
nHpopManuu.

Braoemv:  KynbTypod MBIILIICHUS,
CITIOCOOHOCTBIO K BOCIIPHSTHIO,
0000111eHUI0 U aHau3y
UHPOpPMAILINU, TIOCTAHOBKE WEIH H
BBIOOpDY TMyTell ee JOCTHIKEHUS;
CIIOCOOHOCTBIO HAXOIUTH

OpraHU3alMOHHO-YIPABICHYCCKUEC
peuieHHss M HECTH  3a  HUX
OTBCTCTBCHHOCTBD, MCTOJaMH n
HPOrpaMMHBIMU CpelncTBaMu
00paboTKHU 1e70BOH HH(OpPMAIIHH.

1.3. MECTO JUCHUILIUHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOT'PAMMBI

JucrunnnHa

«OducHeie

UH(POPMAITMOHHBIE

TCXHOJIOIHUN ABJIACTCA

BapUATUBHON 4YaCThIO JUCIMIUIMH 1O BBIOOpPY y4eOHOTrOo TuiaHa oOpa3oBaTeIbHOMN

nporpaMmbl Mo HampasiieHHuto noArotoBku 38.03.02 - «MeHemxMeHT», OakalaBpuar,

npoduiie «MexayHapoIHbI MEHEI)KMEHT» U IPOBOAUTCS Ha 1 Kypce B 1 cemecTpe.

B  pesynbrare

OCBOCHMU

IUCIUTILINHBI

gdopmupyromes

KomnemeHyuu,

HGO6XOI[I/IMBIG JJIL U3YUYCHUS CICAYIOMUX JUCHHUIIIIMH U IIPOXOXKIACHUA IIPAKTUK!

[IK-10 - BiageHueM HaBBIKAMH KOJIMYECTBEHHOI'O M KAYECTBEHHOI'O aHaIM3a

uH(pOpMAaIK NPU NPUHATHH YIPABIECHUYECKUX PEIICHUN, TOCTPOCHUS] SKOHOMUYECKHUX,

(MHAHCOBBIX M OPraHU3alMOHHO-YIPABICHUECKUX MOJENEH MyTeM HX aJanTaluu K

KOHKPCTHBIM 3aaa4aM YIIPABJICHUA

Ha »T0ii nucuumnnune 6a3upyroTcs Takue MpeAMEThl Kak:




— OcHosbl meopuu ynpaeneHus
— Jlocucmuxa
—  Ungopmayuonnvlii meHeddcMeHm

— Komnbiomeprle mexHoJjiocuu

2. CTPYKTYPA JJUCHOUIIJIMHBI (TEMATHYECKHAM I1JIAH)

O61mmas TpyJ0EMKOCTh JUCHIUILUINHBI COCTaBIsET 3 3.€., 108 akagemuueckux daca (oB).

CTpyKTypa AUCHUIIMHBI AJI51 04HO-3204HOI (pOpMBbI 00yUeHUs
O06beM nuCHUIUTMHBI B (OpME KOHTAKTHOM pPabOThl OOydYaromuxcsi ¢ NeAaroruyecKuMu
paboTHUKaMU U (WJM) JHIIAMH, TPUBIECKAEMBIMH K pealu3alliid o0pa3oBaTeIbHOW MpOTrpamMMbl Ha
WHBIX YCJIOBUSX, IPU TTPOBEACHUH YUCOHBIX 3aHATHIMA:

Cemectp | Tum yueOHBIX 3aHATHI KonuuecTBo
4acoB
1,2 Jlexknuu 12
1,2 CemuHapbl/1abopaTopHbIE pabOTHI 12
Bcero: 24

O6bem aucuuIUIMHBL (MOIYJs) B (hOpME CaAMOCTOSTENILHON pabOThl 00YYarOIIUXCs COCTABIISIET
84 akagemuueckux yaca(os).

3. COAEPKAHUE JUCIHUIIINHBI

Hucrummaa  «OducHbie WHPOPMAIMOHHBIE TEXHOJIOTHUWY» TPEJCTaBICHA C
pa3OuBKOM Ha mATH TeM. Bce TemMbl O0O0BEAMHEHBI E€IUHBIM  TMOJXOJ0M K
paccMaTpuBaeMor MpoOJieMe U JAI0T IEJOCTHYIO KapTUHY MPOIecca MCIOJIb30BaHUS

COBPEMEHHBIX METOJI0B 00pabOTKH J1eJI0BOM MH(pOopMaIuu B ouce.

Tema 1. ”TH®OPMALMOHHBIE MPOLECCHI B O®PUCE N
COBPEMEHHBIE UHOOPMAILIMOHHBIE TEXHOJIOT'NMN.

O6mume nousitus uHopmaluu 1 uapopmatusamuu. Mubopmarmonasie Mpoeccs B
yOpaBJiIeHUH U MpoOieMbl mHpopmaTuzauuu oOuiectBa B Poccuiickoit denepanuu.
OObekTuBHAsT HEOOXOAMMOCTh aBTOMATH3AallMM HH(POPMAIIMOHHBIX MPOILIECCOB B

ynpasiennn opucoM. Knaccuduxaius nHGOpMaIMOHHBIX TEXHOJIOTHH.



[Ipomecchl cOopa, mnepegauyn, oOpaOOTKM W HAKOIUIEHUS HWHpoOpMaIuu.
Nudopmarnmonnsie  cuctemMbl  ympaBieHuss B oduce. ABTOMATU3UPOBAHHBIC
MH(POPMAITMOHHBIE CHCTEMBI B YIIPaBIeHUU 0(DUCOM U UX Ki1accuuKarius.

Ponp u coctaB aBTOMaTH3MpPOBAaHHOTO pabodyero Mecra CIEHUanucTa B
coBpemMeHHOM oduce. [lpumeneHne HHPOPMAIMOHHBIX CHUCTEM IS TOJIYYCHUS

KOHKYPEHTHBIX [TPEUMYLIECTB.

Tema 2. UTHCTPYMEHTDBI PEAJINZAIIUU NHO®OOPMALMOHHBIX
HNPOLOECCOB B O®UCE

[Toxonenuss OBM. OcoGennoctu kaxaoro mokojieHus DBM. CoBpeMeHHbIH
ypoBeHb pa3zButus OBM. Cucrembl HCKYCCTBEHHOTO HHTeiekTa. Kiaccudukanus
coBpeMeHHbIX DOBM.

Apxurektypa OBM. CoctaB u©  (QyHKUHOHAJIbHBIE  XapaKTEPUCTUKHU
COBPEMEHHOTO IEPCOHAIBHOIO KoMIbloTepa. CTpPyKTypHas cema IEepCOHAJIbHOIO

KOMIIBIOTEpA.

Tema 3. IPOTPAMMHOE OBECIIEYEHHUE. OCHOBHBIE
XAPAKTEPUCTHUKHA

[Tonarue mnporpammHoro mnpoaykra. OcHoBHble xapakrtepuctuku [IO.
Kusznennsii uki [10. Knaccudukanus [10 nepcoHansHoro Komibtorepa. CucTeMHOe
u npukiannoe [1O, makeTsl MpUKIAAHBIX MPOTPAMM, UHCTPYMEHTApUU TEXHOJIOTHUM

IPOrpaMMHUPOBAHMUS.

Tema 4. OCHOBBI IIOCTPOEHUA TOI'MYECKHUX CXEM B IIK

Onpenenenue anroputma. OCHOBHBIE CBOMCTBa ajnroputMa. CrocoObl 3a1aHuUs
anroput™Ma. OCHOBHBIC 3JIEMEHTHI OJIOK-CXeM ainropuTMoB. OmnepaTopHbBI CIOCO0

3aJlaHvsA aJiroOpuT™Ma.



Tema 5. METO/IbI HOBBIIIEHUS HH®OPMAIIMOHHOMN
BE3OITACHOCTHU PABOTBI COBPEMEHHOI'O O®UCA.

[Torsitne  wHpOpmammoHHOW  OezomacHOCcTH  opraHm3anuu.  OCHOBHBIC
ySI3BUMOCTH M YTPO3bl O€30MaCHOCTH OpraHW3alud. ACIEKThI, METOABl U CPEACTBA
MOBBIIICHUS 0€30IacHOCTH paboThl B oduce, 3alIMThl MPOrPAMMHBIX IMPOAYKTOB H

CPEZICTB UHTEIUIEKTYaJIbHOW COOCTBEHHOCTH.
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4. OBPA3OBATEJIBHBIE TEXHOJIOT'UH

peanu3yemMble B Iporpamme AUcUUIuIMHbl «OpucHbie nH(OPMAIIMOHHBIE
TEXHOJIOT M)

[lpn peanuzamuu nporpamMmbl IucHUIUIMHBL  “OducHbie HUHDOPMALIMOHHBIC
TEXHOJIOTMU~ MCHOJIb3YIOTCS pa3iu4Hble 00pa3oBaTelbHbIE TEXHOJOTUU — BO BpeMs
ayJIUTOPHBIX 3aHATUN 3aHATHUS MPOBOMAATCS B BHUJE JEeKUUU ¢ ucnoib3oBanuem [IK u
KOMIIBIOTEPHOTO  NpoeKTopa  (JIeKUMs-BU3yaiu3anus), 1o Hauboyiee CIO0KHBIM
BOIIPOCAM TEMBI 3aHATHSI MPOBOASTCS C BKIFOUECHUEM JUCKYCCHUN (JIEKLUSA-IUCKYCCHS).
[IpakTiueckue 3ausATus (1ab0paTopHbIe pabOThI) MPOBOAATCSA B KOMIIBIOTEPHOM KIlacce
C  HCIOJB30BAHMEM  CIEHHMAIBHBIX  KOMIIBIOTEPHBIX M [POMBIIUICHHBIX
ABTOMATU3UPOBAHHBIX HH(POPMALIMOHHBIX CUCTEM U UTPOBBIX MIPOTPaMM.

C nenpr0 akTHBH3UPOBAaTh PabOTy CTYIEHTOB INPU OCBOEHUU TEOPETUYECKOIO
MaTepuana, W3JI0)KEHHOTO Ha JEKUUSAX, NpU MPOBEACHUU JabOpaTOpHBIX paboT
IPOBOJUTCS YCTHBI 3KCIPECC-OMNPOC CTYAEHTOB IO BOIPOCAM  MPEABIAYIINX
1a00paTOPHBIX PabOT U TeM, U3JIOKEHHBIX Ha JICKITUAX.

CamocTrosTenbHass padoTa CTYJEHTOB HaIlpaBJIeHa Ha 3aKpEIUICHHE MOJIyYE€HHBIX
HAaBBIKOB M Ui MPHUOOPETEHUS HOBBIX TEOPETHUYECKUX U (HAKTUUECKUX 3HAHUMH,
BBINOJIHSAETCS] B YNTAJIILHOM 3aji€ OMOJIMOTEKH U B JOMAIIHUX YCJIOBHAX, MOJKPEILIAETCS
y4e0HO-METO/IMYECKUM M HH(OPMALMOHHBIM oOecriedyeHneM (y4yeOHHMKH, y4eOHO-
METOAMYECKUE NTOCOOUSI, KOHCTIEKThI JIEKIIH).

15 % — MHTEepaKTUBHBIX 3aHATHI OT 00beMa ayAUTOPHBIX 3aHIATUNA

Ne Buabl yueOHol O0pa3zoBaTenbHbIC
HanmeHnoBaHMe TeMBbI
n/n padoThbI TEXHOJIOTHH
1 2 3 5
1. |Tema 1. Jlexnmsa BBoanas mekmust.
HNudopmannoHHsle
mporiecchl B opuce u
COBPEMEHHBIE
MH(POPMALMOHHBIE
TEXHOJIOTHH.
2. |Tema 2. Jlexnmsa Jleknus-nuckyccus.
HNHcTpyMeEHTBI
peanu3anuu




nH(}OpPMAITMOHHBIX
MPOIIECCOB B Odrce

Cosznanue,
peIaKTHpOBaHUE,
dopmatupoBanue
JIOKyMEHTOB OOJIBITIOTO
00BEMa ¢
HCITOJIb30BaHUEM
TEKCTOBOTO
nporeccopa Microsoft
Word.

IIpaxTueckoe
3aHATHE

3aHaTus B

KOMIIBIOTEPHBIX KJIaCcCax.

Tema 3.
IIporpammHuoe
obecreuecHueE.
OcCHOBHBIC
XapaKTEePUCTUKH.
Co3nmanue u
peIaKTUpOBaHUE
BXOI[HBIX/ BBIXOJHBIX
($hopM TOKYMEHTOB,
rpaduueckas
00paboTKa JaHHBIX C
HUCITIOJIB30BAHUEM
TaOJIMYHOTO
npoueccopa EXCEL.

Jlexmusa

IIpaxTrueckoe
3aHATHE

Jleknus-Bu3yanuzanus.

3aHaTus B

KOMITIBIOTCPHBIX KJIaCCax.

Tema 4.
OCHOBBI IOCTPOEHHUS
norndeckux cxem B [1K

Cosmanue u
pEeIaKTHPOBAHUE
OCHOBHBIX 00BHEKTOB
0a3 JaHHBIX C
HCII0JIb30BaHUEM
CHUCTEMBI yIIPaBICHUS
0a3aMu TaHHBIX
(CYBJ1) ACCESS

Jlexnus

IIpakTrueckoe
3aHATHE

Jlexuus ¢ pazdopom
KOHKPETHBIX CUTYyallUi.

3ausaTus B

KOMIIBIOTCPHBIX KJIaCCax.

Tema S.

MeTo/1bl TOBBIIEHUS
uH(GOPMaMOHHON
0e30macHOCTH pabOThI
COBpPEMEHHOT0 oduca.

ApxuBHUpOBaHUE
UHpOpMaLUH.
Pa3pabotka u
JIEMOHCTpAaLHs
[pe3eHTalnul B
nporpamme Microsoft
PowerPoint

Jlexnus

IIpakTrueckoe
3aHATHE

IToaroroBurenbpHas
JICKIHA.

3aHsaTus B

KOMIIBIOTCPHBIX KJIaCCax.

11
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B nepuon BpeMEHHOro MNPHOCTAHOBJIEHUS TOCEIIEHUs OOy4YaroUIMMUCA TIOMEINEHUN u
teppuropuu PITY nns opranuzamnum y4eGHOTO mporecca ¢ IpUMEHEHHEM 3JIEKTPOHHOTO 00Y4YeHHUs U
IUCTAHIIMOHHBIX ~ 00pa30BaTENIbHBIX TEXHOJIOTMH MOIyT OBITh  MCIIOJIB30BaHbl  CIIEAYIOLIME
o0pa3oBaTeNbHbIC TEXHOIOTHU:

— BUJCO-JICKIINH;

— OHJIAMH-JIEKIIUY B PEKUME PEATIBHOTO BPEMEHU;

— BJIEKTPOHHbIE YUeOHUKH, yueOHbIE IOCOOMSI, HAyUHbIE U3AaHUS B DJIEKTPOHHOM BUJIE U JOCTYI
K MHBIM 3JICKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CHCTEMBI JJIs JIEKTPOHHOTO TECTUPOBAHMS,

— KOHCYJIbTAllMM C UCIIOJIb30BAHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPEICTB.

5. OHEHKA IINTAHUPYEMBbIX PE3YJIBTATOB ObYUEHUSA

5.1. CUCTEMA OLHEHUBAHUA

B mnpouecce u3yyeHHs IUCLHMIUIMHBI IMPOBOJUTCS PEUTHUHIOBBIA KOHTPOJIb
3HAHUIN CTyneHTOB B cooTBeTcTBUU C llonoxkenuem PITY o ero nmpoenenuu. OH
IPEAIoaracT y4eT pe3yibTarTOB HAIlMCAHUA TECTOB, BBIIOJIHCHHUS 3aJaHUM Ha
NPAKTUUYECKUX 3aHATUAX, PE3YJIbTATOB CAMOCTOSTEIHHOM pabOThl MO BBIMOJIHEHUIO
AHAINTUYECKUX 3aJIaHUM, a TAKXKE CTEIEHU Y4YacTUsl CTYAEHTOB B JUCKYCCHUSX, IIPU
00CyX/IeHUH MPOOJIEMHBIX BOIIPOCOB U JTOKJIAJ0B HA MPAKTUYECKUX 3aAHITHUSX.

Kpurepun, wucnonp3dyemble Npu NPOBEICHUU PEUTHHTOBOIO KOHTPOJS IS
CTYJIEHTOB, M3y4daloIMX AUCHUIUIMHY «OducHble HHOOPMAIIMOHHBIE TEXHOJIOTHI,

CPOKH U OIIeHKa pabOT MpeACTaBICHbI B TA0IUIIE:

®opMa KOHTPOJIA CpoOK OTYETHOCTH Makc. KoJIM4ecTBO OaJIJIoB
3a ogHy padory|  Bcero
Tekymuii KOHTPOJIb:
- YCTHBIN OIUI-OMIPOC U YYacTHE B
3,4,5,6,7 Henenn 1 Gamn 5 GaiioB
JUCKYCCHH Ha JICKITHOHHOM 3aHSATHH
- BEITIOHEHHOE MPAaKTHYECKOoe 3aanue | 3-4 nepens 15 6annmos 15 Gamos
- BBIMIOHEHHOE MTPAKTUYECKOE 3a/IaHne 2 7-8 "Henems 15 6amtoB 15 damtoB
- BBIIIOHEHHOE MPaKTUYECKOE 3a/1aHue 3 11-12 genens 15 damtoB 15 6amtoB
- BBIIIOHEHHOE MPAaKTUYECKOE 3a/1aHue 4 13-14 nenens 10 6annoB 10 6annos
60 6amioB
[IpomesxxyTouHas arrecTauus 18 nenens 40 6ayoB
(3auer)
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Hroro 3a cemecTp (IUCIUIINHY )

100 6asu1oB

OrneHka «3a4TeHO» BBICTABIISETCS OOywaromemycsi, HaOpaBiiemy He meHee 50

OaJIJIOB B pe3yJibTaTe CyMMUPOBaHUs 0ajuIOB, MOJYYEHHBIX MPU TEKYIIEM KOHTPOJIE U

IPOMEKYTOUHOM arrectauuu. [lomydyeHHBI COBOKYNHBIM pe3ynbraT (Makcumym 100

OaJIIOB) KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIKAJIy OIICHOK M B IIKATYy OIICHOK

EBpomneiickoil cuctemsl nepenoca u Hakoruienus: kpeautoB (European Credit Transfer

System; nanee — ECTS) B cOOTBETCTBHH C TaOJIUIICH:

100-6annvnasn wixana

Tpaduyuonnas wikana

Llkana ECTS

95 -100

83— 94

OMiau4YHoO

68-82

XOpOouLlo 3a4mero

56-67

50-55

Y0081emeopumenbHo

20—-49

0-19

Heydoeﬂemeopumeﬂbﬁo He 3a4meHOo

wgmbmwm

5.2. KPUTEPHUU BBICTABJIEHUS OHEHOK

Banael/ Ounenka mo

Ixana JTUCIHHUILINHE
ECTS

Kputepun oneHkn pe3yibTaToB 00y4eHUs 1O
AUCUHHUILINHE

100-83/ COTIUYHOY/
AB «3a4TEHO
(oTIM4HO)»/
«3aUTCHOY

BeicraBnsercs oOy4aromemMycs, €clii OH I'Ty00KO U
NPOYHO YCBOWJI TEOPETHYCCKUN U TIPAKTHYECKUI
Marepurail, MOXCET NPOACMOHCTPUPOBATE 3TO HA 3aHATHUAX
U B XO/I¢ TIPOMEKYTOYHOH aTTeCTaluy.

OOyyaromuiicss NCUYEPIBIBAIOINIE U JIOTHYECKH CTPOHHO
U3J1araeT yueOHBI MaTepual, yMeeT yBs3bIBaTh TEOPHUIO C
MPAaKTUKOM, CIIPABIISETCS C PEIICHUEM 3a]ad
npodeccHoHaIbHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IMPaBUIIBLHO 000CHOBBIBAET IIPUHATLIC
peuIeHus.

CB00OOIHO OpUEHTHPYETCS B yUeOHOM 1
npodeccHoHaIBHOM IUTeparype.

OreHka 1o JUCLHUIUIMHE BBICTABIISIOTCS 00YyYarOmEeMycs C
Y4ETOM PE3yIbTAaTOB TEKYIIEH U IPOMEKYTOUHOU
aTTECTALINH.

Komnerenuuu, 3akpeni€HHble 3a AUCUUIIIMHOM,
c(OpPMHUPOBAHBI HA YPOBHE — «BBICOKHI».

82-68/ «XOpOIIoY/
C «3a4YTEHO
(xopom10)»/
«3aUTEHOY

BricraBnsiercst o0ydaromemycsi, €Clii OH 3HAET
TEOPETUUECKHUI U MPAKTUUYECKHUI MaTepHal, TpaMOTHO U IO
CYIIECTBY M3JIaraeT €ro Ha 3aHSATHSIX U B XOJE
MIPOMEXKYTOUHOM aTTecTalliy, He JOMyCcKas CyIIeCTBEHHBIX
HETOYHOCTEH.

OO0yuaronuiicst npaBUIbHO TPUMEHSET TEOPETHUECKHE




Banael/
HIkana
ECTS

Onenka mo
IUCUUILINHE

Kpurepun oneHkn pe3yibTaToB 00y4eHUs 10O
AUCHHUILINHE

MOJIOKEHUS TP PEILICHUU MTPAKTUYECKHUX 3a/1a4
npodeccuoHaNbHOM HAMIPaBIEHHOCTH PA3HOTO YPOBHS
CJIOHOCTH, BJIaJICET HEOOXOIUMBIMHU JJIsl 3TOTO HABBIKAMH
U IPUEMAMU.

JlocTaTouHO XOPOIIIO OPHEHTUPYETCS B yUeOHOU U
npodeccuoHanbHOM JTUTEepaType.

OreHKa 1o JUCIUTIUIMHE BBICTABISIOTCS 00YyJarOIIEeMYyCs C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTallUU.

Komnerenuuu, 3akpeni€éHuble 3a TUCIUIIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIIHII».

67-50/
D.E

«yIOBJIETBOPH-
TEIHHOY/
«3aYTEHO
(ynosneTrBopu-
TEILHO)»/
«3a4YTCHO»

BricTaBnsercst o0ydaromemycs, €Ciu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTeprall,
JIOTTYCKaeT OTJENIbHbIE OMIMOKH MPH €T0 U3JI0)KEHUU Ha
3aHATHAX U B X0JI€ IPOMEKYTOUHOM aTTECTALUH.
OO0yuarouuiicst UCTIBITHIBAET ONPEAEIEHHBIC 3aTPY IHEHUS
B IIPUMEHEHNUN TEOPETUUECKUX MOJIOKEHUH NPU pELIEHUH
MPAKTUYECKHX 3aj71a4 Mpo(hecCHOHANbHOM HaIPaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CII0)KHOCTH, BJIAJEET
HEOOXOUMBIMHU IS 3TOTO 0a30BBIMH HAaBBIKAMU U
IpUEMAMH.

JleMOHCTpHpYET AOCTaTOYHBIA YPOBEHD 3HAHUS YICOHON
JUTEPATYpPHI 110 TUCLHUIIIMHE.

OrneHka o JUCIUIUIMHE BBICTABISAIOTCA 00y4arOIIEMYCs C
Y4E€TOM PE3yIbTaTOB TEKYIIEH U POMEKYTOYHOU
aTTeCTalUu.

Komnerenuuu, 3akpeni€HHble 3a AUCUUIIIMHOM,
c(hOpMUPOBAHbI HA YPOBHE — «JIOCTATOYHBIN».

49-0/
F,FX

«HEYJIOBIIETBOPUTE
JIBHOY»/
HE 3a4TEeHO

BrictaBisiercst o0yuaromemycs, €ciii OH He 3HaeT Ha
0a30BOM YpOBHE TEOPETUUECKHUI M MPAKTUICCKUI
MaTepHal, JoMycKaeT rpyOble OUIMOKY IpU ero
M3JI0’)KEHUU Ha 3aHATHSIX U B XO/1€ TPOMEXKYTOUHOM
aTTECTALIUU.

OO0yuarouuiicst UCTIBITHIBAET CEPbE3HbIE 3aTPYIHEHHUS B
IIPUMEHEHNU TEOPETUUECKUX MOJI0XKEHUH NPU pEeLIEHUH
MPAKTUYECKHX 33714 Mpo(hecCHOHaNbHOM HAIPaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CII0)KHOCTH, HE BIa/IEET
HEOOXOUMBIMHU IS TOTO HAaBbIKAMU U PUEMaMHU.
JlemoHCTpHpYeT (hparMeHTapHbIe 3HAHUS y4eOHOM
JUTEPATYPHI 110 TUCHUTUIHHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTALIUU.

KomneTreHnuu Ha ypoBHE «IOCTaTOYHBIN», 3aKPETIIEHHBIE
3a IUCHUIUIMHON, He COPMHUPOBAHBIL.

14
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5.3. OUEHOYHBIE CPEJACTBA JJIAA TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTHU,
IMPOMEXKYTOYHOM ATTECTAIIAM IO UTOI'AM OCBOEHMS JUCIHUIIJIMHBI
Tekymui KOHTPOJIb
[Ipu oueHuBaHUM ycmHO20 OUY-OMpOca U ydyacmusi 6 OUCKYCcCUu Ha TPAKTUYECKOM

3aHITHH YYUTHIBAIOTCS:
- CTEIEeHb PACKPBITHUS TeMbl BbicTyIuieHus (0-1 Gamna);
- 3HaHHE CcoAepX aHUs OOCYXJaeMbIXx NpoOJIeM, YMEHHE HCIOJIB30BaTh paHEe
U3YUYEHHbI TEOPETUYECKUN MaTephall U TEPMUHOJIOTUIO HAay4YHBIX uccienoBaHui (0-1
Oamn).
[Ipu BBINOJHEHUU HpaKMu4ecko2o 3a0anusi yYuThIBAETCS:
- MIOJTHOTA ¥ TOYHOCTh BBITIOJIHEHHOU paboThI (0-12);
- opopmiienue padotsi (0-3)

[IpomexyTouHas aTTecTauus (3a4eT)
[Ipu npoBeneHWHM TPOMEKYTOUHOM aTTeCTallMM CTYACHT JIOJDKEH OTBETUTh Ha 2
BOIIpoca (TEOPETUUYECKOrO U MPAKTHUECKOTO XapaKkTepa).
[Ipu olieHMBaHUYU OTBETA HA BOMPOC TEOPETUUECKOTO XapaKTepa yUUTHIBACTCS:
- TEOPETHYECKOE COJEP’)KaHHE OCBOEHO HE TMOJHOCTbIO, 3HAHHME MaTepuaga HOCHUT
(dparMeHTapHBIN XapaKTep, IMEIOTCS SIBHbIE OIIMOKHU B OTBETE (10 5 6aiioB);
- TEOpPETUYECKOE COJEp>KaHHE OCBOCHO YACTUYHO, JOMYIIEHO HE Oojiee NBYX-Tpex
HemoueToB (10 10 6amioB);
- TEOpPETHUYECKOE COJEpXaHHE OCBOCHO IOYTH IOJHOCTHIO, JAOIMYIIEHO He Oonee
OJIHOTO-/IBYX HeJl0o4eToB (10 15 6aioB);
- TEOPETUYECKOE COJEpPKAHHE OCBOEHO IOJHOCTBIO, OTBET IOCTPOECH 11O
OpUTHMHAIBHOMY IUIaHy, 000CHOBAH, a€TCsl CChUIKA HA UCTOUYHUKHU (20 OasioB).
[Ipu oneHMBaHUY OTBETA HA BOMPOC MPAKTUYECKOTO XapaKTepa YUYUTHIBACTCS:
- oTBeT conepxkuT meHee 30% mpaBuibHOTO pemtenus (0-5 6anon);
- oTBeT conepkuT 31-79 % npasunbHOro perieHus (6-15 6amos);

- otBeT comepxuT 80% u 6onee npaBmwibHOTO pereHus (15- 20 6amios).



16

KoHTpoJsibHBIE BONIPOCHI IO KYypCY.

WNupopmaninoHHast TEXHOJIOTHUSL.

Buenpenue nH(popMalnOHHBIX TEXHOJIOTHIA.
NudopmanmoHHas cucrema.

WNupopmaninoHHbIEe PEBOIIOLUN B HICTOPUU YEJIOBEUECTBA.
NudopmanmonHoe 00111ecTBO.

NudopmannonHas KyabTypa.

Komnerorepuszanus 1 nuHpopmarusanus oo1ecTsa.

[Tpo6emsr undgopmaTuzaruu odmectsa B Poccuiickoii denepanuu

A S A U o o

Nuctpymentsl cuéra 1o 9BM. Mexanuzaius pacyéTos.
10. OTKpBITHS, TPEALIECTBYIOLINE CO3IAHUI0 KOMIIBIOTEPOB.
11. IToxonenuss 9BM.

12. Knaccudukamus IBM.

13. ITpunnumner noctpoenns IBM.

14. Apxurextypa OBM.

15. MunumainbHasi KOHQUTrypalus KOMIbIOTEpPA.

16. YcrpoiictBo namsatu OBM.

17. YcrpoiicTBa BBOJa-BhIBOA.

18. IIporpammHuoe obecrieueHue BM.

19. Knmaccudukamnusi mporpaMMHBIX TIPOTYKTOB.

20. CuctemMHOe mporpaMMHOE obecTieueHue.

21. IlpukiiagHoe nporpaMMHOE 0OecTieueHue.

22. ITakers! npukiaaabix nporpamm (ITI1IT).

23. HcTpyMEHTapuii TEXHOJIOTUH MPOTPaMMUPOBAHUS.
24. AATOpuUTMBI.

25. 3amura NnporpaMMHBIX MPOAYKTOB.
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6. YYAEBHO-METOJMYECKOE 1 TH®OPMALIMOHHOE OBECIIEYEHUE
TV CHMUILIAHBI

6.1. CIIMCOK HICTOYHUKOB N JIMTEPATYPbI

HNctounuku

1. ®enepanbubiii 3akoH «O0 MHPOpMaUUU, UHPOPMALMOHHBIX TEXHOJOTHSAX U O
3amute uHpopmarumy. [Ipunar [Nocynapcrsennoit dymoii 8 utons 2006 rona.
Onobpen Coserom Deneparuu 14 urons 2006 roma. (B pen. deaepanbHOTO
3akoHa oT 08.11.2007 N 258-®3).

2. TocynapctBennsbiii ctangapt P® ['OCT P 6.30-2003 «YHubunupoBaHHbIE
CUCTEMbl JIOKYMEHTalluM YHUPUIIMpOBAHHAsI CHUCTEMa OpPraHU3alMOHHO-
pacnopsAIuTeIbHON JOKyMEeHTauu. TpeGoBaHus K 0OPMIICHHIO JTOKYMEHTOB.)
(IpuHAT W BBEJEH B JeicTBUE mocTtaHoBiIeHueM ['occranmapra PO ot 3 mapra
2003 r. N 65-ct). [Ipunsat u BBeneH B neicteue Ilocranosinennem I'occtangapra
Poccum ot 3 maprta 2003 1. N 65-ct. Teker 'OCT omy6nukoBaH B opUITHAIIBHOM

m3ganuu ['occrangapra Poccun, UIIK U3gaTtenscTBO cTranaapTos, 2003 T.

JIutepatypa ocHOBHas

VYyeOHnas

1. Keoposa I'E., Mypomyesa A.B., Mypomyee¢ B.B. u op. Vndbopmatuka mis
T'YMaHUTApUEB. YUYEOHWK W MPAKTHKYM JJIs aKaJeMHUYecKoro OakajaBpuara. /
noxa pen. I'A.Kedposou - M.: FOpaiit. Cepust bakanaBp. AkaaeMuyeckuit Kypc,
2016r. —439c., rpud YMO BO, ISBN 978-5-9916-5607-8 27,9 n.i1. unu
Nudopmatuka pamsa TyMaHuTapueB [DNEKTPOHHBIM pecypc]: Y4YeOHHK W
NpaKTUKyM JJisi akajgemMuyeckoro OakamaBpuara / mojn pen. I'. E. Kenposoii ;
MI'Y um. M. B. JlomoHocoBa. - Mocksa : IOpaiit, 2016. - 439 c. - (bakanasp.
AkanemMuueckuit Kypc). - ABT. yKa3zaHbl Ha c. 7. - bubnuorp. B xonre ri. - ISBN
978-5-9916-5607-8, URL: http://www.biblio-online.ru/book/170F1E70-CC31-
47C1-B77C-393F07613B2D



18

2. Undopmarnka U MHGPOPMALMOHHBIE TEXHOJOTMH [DJIEKTPOHHBIA pecypc]
y4ueOHUK i npukiagHoro OakamaBpuara / M. B. I'aBpunos, B. A. Kmumos ;
Capar. roc. opujl. akaju. - 4-e u3f., nepepad. u nom. - Mocksa : FOpaiit, 2016. -
383 c. - (bakanasp. [Ipukiannoii kypc). - bubnuorp.: c. 383. - ISBN 978-5-9916-
6730-2, URL: http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-
25360C9FE&99

3. Kpasuenko JI.B. Tlpaktukym no Microsoft Office 2007 (Word, Excel, Access),
PhotoShop. - M.: Uadpa-M, ®opym, 2013 r. — 168 c.

6.2. MEPYEHb PECYPCOB MTH®OPMAIIMOHHO-TEJIEKOMMYHUKAIITMOHHOM
CETU «<MHTEPHET»

1. Undpopmatuka W KOMIBIOTEPHbIC TEXHOJIOTUU [DJIEKTPOHHBIA pecypc]:
nabopaTtopHbie paboThI: ydyeOHOe IocoOWe: IS HampaBieHUs OakanmaBpuarTa:
031600 "Pexnama u cBsizu ¢ oOmecTBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa
A. B.; mayd. pen. Kyns6a]; MunoOpaayku Poccum, demep. roc. O mKeTHOE
oOpazoBar. yupexjaeHue Bbicil. pod. obpazoBanus "Poc. roc. rymMaHuTapHbII
yH-T" (PITY), UH-T 5kOHOMUKH, y1ip. U npaBa, Dak. ynp., Kad. mogenupoBanus
B OKOHOMHMKE M ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum nocryna:
http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-7281-1835-
0.

2. MuadopManroHHbIe TEXHOJIOTHH B YIPaBICHUH [ DIEKTPOHHBIN pecypc].- M., cop.
2001-2011. — DnexTpoH. nan. — Pexxum nocrtyna: http://www. it-management.ru

3. Uudopmatuka u HHPOPMAIIMOHHBIE TEXHOJOTUU [DJIEKTPOHHBIA pecypc]| :
y4eOHUMK JJIs1 TIpuKiIagHoro OakanaBpuara / M. B. I'aBpmiio, B. A. Kiumos ;
Capar. roc. opul. akau. - 4-e usf., nepepad. u gom. - Mocksa : FOpaiit, 2016. -
383 c. - (bakanasp. [Ipuknaguoii kypc). - bubnuorp.: c. 383. - ISBN 978-5-9916-
6730-2, URL: http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-
25360C9FE899

6.3. IIpodeccuonanibHbie 0a3bl JaHHBIX M HHPOPMALMOHHO-CIIPABOYHbIEC CHCTEMBbI



Hoctyn k npodeccuoHanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

WNHpopManroHHbIE CIPAaBOYHbIE CUCTEMBI:
1. Koncynbrant Ilnroc
2. Tapant
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7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCIHUIIJIMHbI

20

Hns obecrieuenust muctmiuinabl «OducHbie MH)OPMAMOHHBIE TEXHOJIOTUWY) HCIIOIb3YEeTCS

MaTepHATLHO-TEXHUYECKast 0a3a 00pa30BaTEIbHOTO YUPEIKICHHUS: KOMITBIOTEPHBIC KJIACCHI U HAYYHAS
ounbianoreka PITY.

Cocrasn IIpOrpaMMHOTO obecrneyeHus:

Nenn Haumenosanue 110 [IpousBoaurens Cmoco6
/m pacrpocTpaHeHHs
(tuyenzuonnoe unu
68000010
pacnpocmpaunsemoe)
1 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
2 Microsoft Office 2016 Microsoft JIMLIEH3UOHHOE
3 Kaspersky JlaGopaTopus JUILIEH3UOHHOE
Kacnepckoro
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8. OBECIHHEYEHHUE OBPA3OBATEJIBHOT'O NPOUHECCA JIs JINL C
OI'PAHMYEHHBIMH BO3SMOXHOCTAMMU 3/1I0POBbA

B xome peanuzanuu JUCHUIUIMHBL MCHOJB3YIOTCS CIEAYIOLIUE JONOJIHUTENbHBIE METO/bI
0o0y4eHus, TEKYILIEro KOHTPOJII yCIEBAEMOCTU M NMPOMEKYTOUHON aTTeCTalluu OOydaroluxcs B
3aBHCUMOCTH OT UX MHIMBHYyaJIbHBIX OCOOEHHOCTEH:
* Ui CHENBbIX U CIA0OBUASIIUX: JEKIUM O(QOPMIIAIOTCS B BHUJIE SJIEKTPOHHOIO JIOKYMEHTa,
JOCTYITHOTO C HMOMOIIBI0 KOMIIBIOTEPA CO CHELMATM3UPOBAHHBIM MPOTrPAMMHBIM 00€CIIEUYEHUEM;
MUCbMEHHBIE 3aJlaHMsI BBIIOJIHIIOTCS Ha KOMIIBIOTEPE CO CHEIMAIM3HMPOBAHHBIM MPOrPAMMHBIM
o0ecreyeHreM WM MOTYT ObIThb 3aMEHEHBbI YCTHBIM OTBETOM; 00ECIeYMBAETCSl MHAMBUIYaTbHOE
paBHOMepHOe ocBenleHne He MeHee 300 JIOKC; A BBINOJIHEHUS 33/aHUsS MPH HEOOXOAUMOCTH
MPEJOCTABIACTCS YBEINYHUBAIOLIEE YCTPOHCTBO; BOZMOXKHO TAaK)Xe HMCIIOJIb30BAaHHE COOCTBEHHBIX
YBEIMYMBAIONINX YCTPONCTB; TMHCbMEHHBIE 3aaHUs OQOPMIISIOTCS YBEIHMYEHHBIM IIpH(TOM;
9K3aMeH M 3a4€T MPOBOJAATCS B YCTHOW (hOpMe WIIM BBIOJTHSIOTCS B TMHCBMEHHOW (opme Ha
KOMIIbIOTEPE.
. Ui DIIyXAX M CJIA0OCHBIIAINNX: JIEKIUH O(GOPMISIOTCS B BUAE SJIEKTPOHHOTO
JOKyMEHTa, JIMOO0 TpeAOoCTaBIsAeTCsl 3BYKOYCHJIMBAIOIIAS ammaparypa HWHIUBUAYAIbHOTO
MOJIb30BaHUSA; NMUCbMEHHBIE 3aJlaHMsl BBIIOJHAIOTCS HAa KOMIIBIOTEPE B NMUCHBMEHHOH (opme;
9K3aMeH M 3a4€T MPOBOJATCA B MMCHbMEHHOM (JOpMe Ha KOMIIBIOTEPE; BOZMOXKHO MPOBECHHE B
(dhopmMe TecTHpOBaHUS.
. JUISL JIMI] C HApYIICHUSIMU OMOPHO-ABUTaTEIFHOTO ammapaTa: JEKIUH o(GopMIISIOTCS B
BUJE  DJIEKTPOHHOIO  JOKYMEHTa, JIOCTYIIHOTO C  IOMOIIBI0  KOMIBIOTEpA  CO
CHEeLMATU3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIe4eHUEM; TUCbMEHHbIE 3a/1aHUS BBIITOJIHSAIOTCS Ha
KOMIIBIOTEPE CO CHNELUATU3UPOBAHHBIM IPOrPaMMHBIM OO€cledeHneM; HK3aMeH U 3a4ér
MIPOBOJIATCS B YCTHOM (popMe MM BBIOJIHSIOTCS B MUCBbMEHHON (hopMe Ha KOMITBIOTEPE.
ITpu HEOOXOAMMOCTH MpeyCMaTPUBAETCS YBEIMUEHNE BPEMEHH U1 OrOTOBKU OTBETA.
[Iponienypa mpoBeAeHUS NPOMEXKYTOUHOW aTTeCTAllMH JUIsl OOYYaroIMXCs YCTaHABJIMBACTCS C
yu4€TOM WX HMHIMBUAYAIBHBIX TNCUXO(PHU3MUECKuX ocoOeHHOcTel. [IpomexyTouHas arrecTarus
MO>KET IPOBOJAUTHCS B HECKOJIBKO ITAIOB.
[Ipu mpoBeneHMH TPOIENYphl OIEHHBAHUS PE3YJbTATOB OOYYEHHS IpEIyCMaTpPHUBACTCS
WCTIOJb30BAHNE TEXHUUECKUX CPEICTB, HEOOXOJUMBIX B CBS3M C HMHIUBHIYAJIbHBIMU
0COOEHHOCTSIMM 00yUaromMXCsl. DTH CPEJICTBA MOTYT OBITh IIPEJOCTABIEHbl YHUBEPCUTETOM, WIH
MOTYT UCIIOJIb30BaThCsI COOCTBEHHBIE TEXHUYECKHUE CPECTBA.
IIpoBeneHue mporenypsl OLEHUBAHUS PE3yJbTAaTOB OOYyUEHHUs IOIMYCKAETCS C HCIHOJIb30BAHHUEM
JUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.
ObecneunBaeTcst 1OCTYM K HH(GOPMAIIMOHHBIM U OMOIHOrpaduueckum pecypcam B ceti MHTepHeT
U Kakaoro oOyuaromierocs B ¢opMmax, aJalnTHPOBAHHBIX K OrPAaHUYEHUSIM HUX 3/I0pOBBS U
BOCTIpUATHS WHPOPMAIIHH:
* JUIs CIENbIX MU cHab0OBUIAIIMX: B IMEYaTHOW Qopme yBeIWdeHHbIM Uipudrom, B dopme
3JICKTPOHHOTO IOKYMEHTa, B (hopMe ayanodaiia.
* JUIA TIYXMX M c1a00CibIIalMX: B Ie4aTHOU popMme, B (hopMe IIEKTPOHHOTO JOKYMEHTA.
* i o0yyarolmuxcs ¢ HapyLIICHUSIMU ONOPHO-IABUIaTeNIbHOIO amrmapara: B edyaTHou ¢opme, B
(bopMe 3IEeKTPOHHOTO JOKYMEHTa, B (popme ayauodaiina.
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Y4yeOHble ayAUTOpUM MAJIE BCEX BHIOB KOHTAKTHOW U CAMOCTOSITENbHOW paboThl, Hay4dHas
OuOIMOTEeKa W WHBIC MOMENIECHUS ANl OOyYeHHs OCHAIIEHBI CIEIUAIbHBIM 00OpYyIOBAaHHUEM H
y4eOHBIMU MECTaMH ¢ TEXHUYECKUMU CPEJICTBAMU O0yUEHUS:

* JUIS CIIENIBIX U CJIA0OBUASAIIUX: YCTPOHUCTBOM JUJIsi CKAHUPOBAHUS W YTCHHS ¢ Kamepoil SARA
CE; nucrtuteem Bpaiing PAC Mate 20; npuatepom bpaiinsg EmBraille ViewPlus;

* Ui TAYXUX M CIa0OCHBIIIANIMX: aBTOMATH3UPOBAHHBIM pPabOYMM MECTOM Uil JIIOACH C
HapyLICHUEM CIyXa U cIa0O0CIHbIIIalNX; aKyCTUUECKUHN YCHUIIUTENb U KOJIOHKH;

e Ui O0yyarouMxcs € HapyLIEHUSMH OIOPHO-IABUIATEIBHOIO armapara: MepelIBUKHBIMHU,
peryampyemMbIiMu 3proHoMudeckumMu naptamMmu CH-1; KOMIIbIOTEpHON TEXHUKOHN CO CIEHaTbHBIM
MIPOrPaMMHBIM 00€CTIeUCHUEM.



23

9. METOINYECKHUE MATEPHUAJIBI
[Ipaktnyeckue 3ansTHs (1abopartopHble paboOThI) MO auciuiuiuHe «OducHbIe
uH(OPMAaIIMOHHbIE TEXHOJIOTUW» 1o HaIlPaBJICHUIO NOATOTOBKHU 1o
HanpasneHutonoarotroBku 38.03.02 - «MenemxmenT» npodmib «MexTyHapOIHbIHI

MEHEDKMEHT» olecreunBaroT npenojgaBanue B cooTBeTcTBunu ¢ ®I'OC BO u yueOHbIM

mwragoM OOIL.

Lens 3anstuit — chopmMupoBaTh y CTYICHTOB KOMIUIEKC 3HAHUW, YMEHHA H
NPAaKTUYECKNUX HABBIKOB JUISI aHAJIN3a U PEUICHUS COBPEMEHHBIX 3aJa4 aBTOMAaTH3aLUH
paboThl odrica, CO3AaHUA AIEKTPOHHBIX JOKYMEHTOB PA3IUYHOIO BUAA U TOTYyYEHUS
po¢eCCUOHATIBbHBIX KOMIIETEHLUH, HEOOXOAUMBIX JUISl PEIICHUS] UMEIOLINXCA 3a/1a4.

Pabotsl o kypcy «OducHbie HHPOPMAMOHHBIE TEXHOIOTUN» JOHKHBI TOMOYb
CTyJIEHTaM MPHUMEHSTH MOJyYCHHbIC Ha JIKIMSIX 3HaHUWA, Kak B Mpolecce 00ydeHus,
TakK ¥ B CBOEH OyAyIlei caMoCTOSITEIbHOM padoTe.

OcobenHoCThIO paboT 1o kypcy «OducHbie MHGOPMAIMOHHBIE TEXHOJIOTHUI
SABJISICTCSI MX Y€TKas IeJeBasi HAMpaBIEHHOCTh. BBIMONHSAA aHHbIE PaOOThI, CTYACHTHI
OpUOOpETalOT HABBIKM paboThl ¢ UHTEppEerHcoM TOJb30BaTeNii COBPEMEHHOM
BBIUHMCIUTEIBHON TEXHUKM UM COBPEMEHHBIX MPOTrPaMMHBIX IPOAYKTOB, Yy4aTcs
co3JaBaTh C IIOMOIIBKD COBPEMEHHBIX IPOTPAMMHBIX CpPEICTB  Pa3HOPOJHBIE
ANIEKTPOHHBIE JOKYMEHTBI, COJEpXKallhe TEKCT, AHarpaMMbl, rpauKH, PUCYHKU U
TaOJIMLBl, ydaTcs (QopMaTupoBaTh, PEAAKTUPOBATh M AHAIU3UPOBATh CO3JIAHHBIN
ANEKTPOHHBIN JOKYMEHT.

[IpuBeneHHbIE najiee MpakTUUYECKHE 3aHATHUS (J1TabopaTOpHbIE PAOOTHI) SBIISIOTCS
0a30BbIMU. B HUX Ja10TCSI TEOpETHUECKHUE CBEACHUS U MPUEMbI PAKTUYECKOU paboThI,
HeoOxonumble Juisi OOy4eHHs CTyneHTOB. OJHAaKo JaHHble pPaOOThl MOTYT OBITh
JOTIOJTHEHBI U PACUIMPEHBbl IPENOABATENEM B 3aBUCUMOCTH OT MCXOJHOW MOATOTOBKU
CTYJCHTOB.

IIpoBonumble 3aHATHS MNPOBOAATCA B KOMIIBIOTEpHBIX Kiaccax PITY Ha
nepcoHasibHbIX KoMibtoTepax (IIK) B cTporom cooTBeTcTBUM € pacnucaHueM yueOHOro

Impongecca. Ha IICPBOM 3aHATHHU IPCIIOAABATCIIb 3HAKOMUT CTYACHTOB C IIpaBUJIaMU
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TEXHUKU O€30MaCHOCTU U TIOBEJCHUSI B KOMIIBIOTEPHBIX KJlaccaX, KOTOphIE B
JaNbHEHIIIEM TOJKHBI HEYKOCHUTEIIBHO COOJI0IAThCA.

[locne o3HaKoMieHUs € OMNUCAaHUEM pabOThI, CTYJIEHT MPUCTyHaeT K eé
BBINIOJIHEHUIO. B mporiecce paboThl Ha 3aaHUEM, CTYJACHT OTBEYAeT HA KOHTPOJIbHbBIC
BONPOCHI W TNPU  HEOOXOAMMOCTH,  BBITIOJHSET  JIOTOJHUTEIbHBIC  3aJaHUS
npenojasatensd. lIpenogaBaTtens nNpoBepAET W 3aCUMTHIBACT 3aHATHE  IIOCHE
MPaBUJIBHOTO BBITIOJIHEHUS BCEX 3aJaHUM.

[Ipu BBINOJSHEHUU JAHHBIX PA0OT CTYACHTHI MOJTYYalOT HABBIKM MOCTAHOBKU WU
pelIeHrsT KOHKPETHBIX MNPUKIAAHBIX 3a/]ad, KOTOPhle OHU CMOTYT MCHOJIb30BaTh B
JanbHeIel npopecCuoOHaIbHON AeSTEIbHOCTH.

Ctpykrypa Bcex pabOT OJMHAKOBA U COACPKUT: HOMEpP paboThl, TEMY, IIEIH,
MPOJIOKUTEIBHOCTh JaHHOW paboThl, HEOOJIBIIOE MOSICHEHHE, 3aJaHusl, Pe3yJIbTaThl
paboThI, KOHTPOJIbHBIE BOIIPOCHI U JINTEPATYPY.

Brimonnenne Bcex pabOT SBISIETCS OCHOBOM YCHENIHOM MpodeccroHaaIbHON
NESTENHHOCTH OyAYyIINX MEHEIKEPOB YIIPaBICHUS IEPCOHATIOM.

B Xome mnpakTUYECKOro 3aHATHS CTYACHT BBINIOJHSAET TEOPETUYECKUE U
MpPaKTUYECKUE 3aJaHus, B X0JIe 00CYXJICHUSI KOTOPHIX OLICHUBAIOTCSI HABBIKUA B 00JIaCTH
npo¢eCcCHOHaTBHON MOATOTOBKHU:

IIK-10 - BIajieHWEM HABBIKAMU KOJWYECTBEHHOTO W KAa4YE€CTBEHHOTO aHAJIN3a
uH(pOpMaLMK MPU MPUHATHH YIIPABICHUECKUX PEIICHUM, MTOCTPOCHUSI IKOHOMUYECKUX,
(MHAHCOBBIX W OPraHU3ALMOHHO-YIPABICHUYECKUX MOENIeH MyTeM MX aJanTalud K
KOHKPETHBIM 3aJlauyaM yIPaBJICHHUSI.

Ha 3amstus mno mnporpamme mucumiuiiHbl «OducHble HHDOpMAIMOHHBIC
TEXHOJIOTUW» OTBeJIeHO 18 vacoB st ouHOUM (Gopmbl 0OydeHHUs, 8 4acoB MJi OYHO-

3a049HOM PopMbI 00yUeHus u 4 gaca 11 3209HON (HOPMBL.

9.1. IMIAHBI CEMUHAPCKHUX / MIPAKTUYECKHX / JABOPATOPHBIX 3AHATUI

IIpakmuuecxoe 3anamue Ne 1.
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Tema: Co3nanue, penakTupoBaHue W (QopMaTUpoBaHUE JOKYMEHTOB C
UCIIOJIb30BAaHUEM TEKCTOBOTO Tpoieccopa Microsoft Word - 6 gacos.

Heab: B pe3ynbraTe BBIMOJHEHUS MPAKTHYECKOH (J1aOOpaTopHOi) pabOThI CTYIEHT
JOJDKCH HAay4HThCs paboTaTh C JOKYMEHTaAMH pa3JIMdYHOrOo 00bEéMa, MPHOOpecTH
HABBIKU PEAAKTUPOBAHUS U (OPMATUPOBAHUS JOKYMEHTOB B cpene Microsoft Word.

dopma npoBeieHus: laboparopHas padoTa B KOMIIBIOTEPHBIX KJlaccax.

Copnepxanue pabOTHI:
1. Cospnanue (aitna rekcroBoro peaakropa MS Word.
2. Bwupskpana. KomangHoe MeH1o.
3.  Habop u pegakTupoBaHue TeKCTa:
a) pa3OueHue U COeIMHEHHUE TEKCTOB;
b) pemakTupoBaHUE TEKCTA;

C) KONHPOBAHUE TEKCTA.

4.  ®opmaTHpPOBAaHHUE TEKCTA:
a) hopmaTupoBanue ad3aia;
b) co3ianue CIIUCKOB;
C) pa30OueHue TeKCTa Ha KOJIOHKH;

d) u3MeHeHne U CO3/TaHue CTHUIIS.

5. Coxpanenune nokymenra B Microsoft Word.
a) 3aronHenue ¢popmel «CBoiicTBa (aiiiay;

b) HacTpoiika mapamMeTpoB OTOOPAKEHHUS CTPAHUIIBI.

3aoanue Ha npakmuueckyro pabomy
[IpennoxkeHHbll mpenojaBaTeeM AOKYMEHT CTYAEHT HOJKEH BHECTH IPaBKHU
COTJIaCHO 3a/IaHHIO, COJEp KaleMyCsl B JIONMOJIHUTEILHOM (Qaitie U oTgpopMaTupoBaTh
ero.
B pesynbraTe BBINIOJHEHHS TMPAKTUYECKOM pabOThl CTYACHT TIOJydYaeT

IpecTaBlieHne O (PYHKIIMOHAIBHBIX BO3MOKHOCTSX TEKCTOBOro penakropa Microsoft



26

Word, mnpuoOperaeT HaBBIKM COCTaBIIEHUS, PEJAKTUPOBAaHUS M (OpMATUPOBAHUS

AJEKTPOHHBIX JTIOKYMEHTOB B cpeae Microsoft Word.

Koumponvnuie eonpocut

1.

9.

[lepeuncnure ocHoBHBIE PpyHKIMU penakTopa MS Word?

. Uto Ttakoe pabouast 001aCTh CTPAHUIIBI?
. Kak Hactpouts Buj 3kpana?

. UTo Takoe naHeau HHCTPYMEHTOB U KaKHe OHU ObIBAtOT?

2
3
4
3.
6
7
8

Yro BXOOUT B IIOHATHUC PCAAKTUPOBAHHUC TekcTa?

. Urto BXoauT B noHsATHE (DOPMATUPOBAHHUE TEKCTA?
. Ilepeuncnure criocoObl hopMaTupoBaHus ab3aies?

. Kakue BUIBI CIUCKOB BEI 3HAeTe?

Kak co3nate aBTOMaTHUYECKUIT COUCOK?

10.Kak pa30uTh TEKCT Ha KOJOHKH?

11.ns wero ciyxut komanga «Peructp» mento «Popmar»?

12.Kak pa3Outh CTPOKYy Ha JBE 4YacTH — COXpaHsisd CTWIb ab3ama W He

COXpaHsisi CTUJIb ab3ara?

13.Yto0 Takoe ctuib? Kakue napamerpsl ctuiist Bol 3Haere?

14.Kak coxpanutb 1okymeHT B MS Word?

lIpakmuueckoe 3anamue Ne 2.

Tema: Co3ganue W peIaKTUPOBAHHE BXOJHBIX/BBIXOJHBIX (OPM JTIOKYMEHTOB,

rpaduueckas o0paboTKa JJaHHBIX ¢ UCHOJIb30BaHUEM TabnuyHoro npoieccopa EXCEL

- 4 yaca.

Hean: B pesynbTaTe BBIMONHEHHS J1a00OpaTOpHOM pabOThI CTYIEHT JOJKEH HMETh

npeAcTaBieHue O (PYHKIMOHAIBHBIX BO3MOXKHOCTAX TabmuyHoro mnpoieccopa EXCEL,

nprOOpPEeCTH HABBIKM CO3JaHUs TaOnuWil, auarpamMm, rpa¢ukoB U (popmaTUpoBaHUS

SAYCCK.

dopma npoBeaeHus: JabopatopHas paboTa B KOMIIBIOTEPHBIX Kaccax
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Coneprxkanue pabOTHhI:

1.

2
3.
4
5

OxkHo, paboure KHUTH, aapeca siueek B Microsoft Excel.
BBoj naHHBIX.

PenaktupoBanue u popMaTUpPOBaHUE JAHHBIX.
Co3manne HOBOM TaOJIHITEI.

O06paboTKa YMCIOBBIX 3HAUCHUI:

a) cozganue hopmy;

b) ®yukuuu B Microsoft Excel.

6. Pabouwne n1ucCTHlI.

7. AHanu3 NaHHBIX C UCTIOIB30BaHUEM aBTOPUIILTPA.

8. I'padmueckuit ananus nanabIX. CrIocoObl CO3AaHUS U U3MEHCHUS

AuarpamMmm.

3aoanue na npakmuueckyio pabomy

B IMpoLecCCC BBIIIOJIHCHUA IIPAKTUYCCKOI'O 3aAdHUA CTYACHTAM IIPCIaracrcsida

c03/1aTh TaOIUIly YCIEBAaUMOCTH yUYE€HUKOB He MeHee 50 cTpok. DTy Tabnuiy ciemyeT

oTgopMaTUpOBaTh COTJIACHO TpeOOBaHUSM TWPEMOJaBaTelsi, paccyuTaTh MO HEHl

CpCI[HI/Iﬁ 6aJ'IJ'I, KOJIMYECTBO MAaKCHMAJILHBIX M MHHHMAJILHBIX 0ajoB IMMOJIYYCHHBIX

Y4YEHUKAMU, IOCTPOUTH THATPAMMY YCIIEBAUMOCTH YYEHUKOB.

B PE3YJIbTATC BBIIIOJIHCHUS HpaKTI/I‘{CCKOﬁ pa60TI>I CTYACHTDBI IMOJYYarOT HABBIKU

pabotel ¢ Microsoft Excel kak ¢ cucremoii anannundyeckoil 00pabOTKH JaHHBIX, TaK U C

0a301 JTaHHBIX.

ROHI’I’IpO]le ble 60Npocyvl

1.

2
3.
4

Ilepeuncnure KaTeropuy BBOAUMBIX B SIYEUKY JaHHBIX.

Kax npousBoautcs pukcainysi BBEJEHHBIX JaHHBIX B ssueiike?

Kak npousBectu popmaTHpOBaHUE YKCEN B SUEHKaX?

Kak M0O’)XKHO yMECTUTbh, TEKCTOBYIO MH(POPMALUIO B UYCIKE HE YBEIUUHUBAs

HMIMPUHY CTONOMA?
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Kaxk ocymectnsiercst padota ¢ opmynamu B EXEL?

OcobennocTH croco0a «HaBEIH U IMIETKHI)?

Urto Takoe BiIoKeHHBIC QYyHKITUHU?

Kax mpocTaBuTh /17151 Ie9aT TOKYMEHTA CKBO3HBIE CTPOKU U CTOJIOIHI?

Kax uzmenuts ums pabodero nmcra?

= © ° N o W

0.Kak BcTaBuTh HOBBIM JHCT B pabouyio kHUTY Excel u kakoBo ux

MAaKCUMAaJIbHOE KOJIUYECTBO?

lIpakmuueckoe 3anamue Ne 3.

Tema: Co3manue W PEIaKTHUPOBAHME OCHOBHBIX OOBEKTOB 0a3 JaHHBIX C
ucrnoJib3oBaHueM cuctemsl yrpasiaeHus: 6azamu nqanubeix (CYB) ACCESS - 4 yaca.
Heab: B pesynbprare BhIMONHEHUS Ta00OPaTOpHON pabOTBHl CTYACHT OOJIKEH HMEThH
IPEICTaBICHNUE O MOHATUU U TEXHOJIOTUU 0a3 OaHHBIX, HA HAYAJIbHOM YPOBHE OCBOMTH
npuemsbl padboTsl ¢ 6azamu nanHbix Ha npuMepe CYBJ[ ACCESS.

dopmMma mpoBeieHHsI: 1abopaTopHas padoTa B KOMIIBIOTEPHBIX KJlaccax

Coneprxanue pabOThI:

1. ba3bl nanneix u CYB/I.
. CtpykTtypa u npocreimune b/I.
. CoiicTBa moseit 6a3bl JaHHBIX.
. Tumel 1aHHBIX.
. Pexxumebl pabotsl ¢ B/I.
. O6bexTh B/I.

. Pa3paboTka cxemblI JaHHBIX.

0 N N W B W

. Coznganue BJI.

3aoanue na npakmuyeckyro pabomy
B mporecce BBIMOMHEHUS NPAKTHUYECKOTO 3aJaHHUS CTYJICHTaM IMpeaiaracTcs

co3gath 0a3y manHbix MI'TC MockoBckoil ropojackoi TtenedoHHOU cet). B Oasze
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PETUCTPUPYIOT U YUUTHIBAIOT MEXIYTOPOIHBIE PA3TOBOPLI A00OHEHTOB (IOJIb30BaTENCH )
CeTH IO aBTOMATHYECKOM CBs3U. PaszroBopsl mpenoctaBisioT B KpeautT. Omnaty
NPOU3BOJAT IO CYETaM, BBICHUIAEMBIM a0OHEHTaM C HEKOTOPOH MEepHUOIUIHOCTHIO
(Hanpumep, pa3 B mecsl). CTOMMOCTh pa3roBopa 3aBUCUT OT BBI3BIBAEMOI'O IOpoOa,
JUITEIBHOCTH pa3roBopa B MUHYTaxX M TOTO, SIBJSETCS JM HOMEp TeliehoHa JTUYHBIM
WIIA TIPUHA]JICKUT OPTaHU3aIIHH.

[Tocne coszmanusa 6a3pl manabix MI'TC cryaeHty HE0OX0AMMO TO TPEOOBAHHIO
IperoaaBarelsi co3aTh TPYIIY 3ampocoB (M0 BPEMEHHOMY HHTEpBAly, MO HOMEpY
tenedpona u ap.). Mrorom pabotel Oyaer dopmupoBanue wusBenieHust (0T4éra) 00
orjiaTe cuéTa 3a eperoBOpsl.

B pe3ynbpTaTe BBHIOJHEHUS MPAKTUYECKON PabOTHI CTYACHTHI MOTYYar0T HaBBIKU

pabOThI C HHCTPYMEHTOM YyIipaBieHus: cucteMoit 6azamu ganHeix ACCESS.

Koumponvnule sonpocul
. Uro Takoe 6a3a qaHHbIX? [IpuBeuTEe MPUMEpHI.
. Yro takoe CYB/1? IlpuBennure npumepsl.
Kaxk B Tabnuiie 6a3bl JTaHHBIX MIPUHATO HA3bIBATh CTPOKH U CTOJIOITHI?

. Uro Takoe cTpyKTypa 0a3bl JaHHbBIX?

1
2
3
4
5. Kakue Bbl 3HaeTe cBolicTBa mosieit 6a3bl JaHHBIX?
6. Kakue Bl 3HaeTe TUNBI JaHHBIX ?

7. KakoBbl 0COOCHHOCTH THIIA JAHHBIX «CUCTUUK»?

8. HazoBwute u3BectHbic BaM 00beKThI 0a3 JaHHBIX.

9. UeM Tabauna oinyaeTcst oT 3amnpoca? Yto obiiero?

10.ITepeuncnute OCHOBHBIE 3TAMbl Pa3pabOTKU MPOEKTa 0a3bl JaHHBIX.
11.Kakue Tumsl cBsi3ei (OTHOIICHUI) MexX 1y Tabiuiiamu Bam u3BecTHbI?
12.B Kakoy CHUTyallu UMEET MECTO CBSI3b «OAUH-KO-MHOTUM»?

13.B kakoil cHUTyalluu HMEET MECTO CBS3b «OAUH-K-ogHOMY»? KakoBbl ee

ocobeHHoCTH?
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14.B kakoil cuTyalMn HMMEET MECTO CBS3b «MHOTHE-KO-MHOTMM»? KakoBbl ee
ocobeHHOoCTH?

15.Kakue tunbl cBs3eit nogaepxkuaer CYBJ] Microsoft Access?

lIpakmuueckoe 3anamue Ne 4.

Tema: ApxuBupoBanue nHpopmarnuu. PazpaboTka u 1eMOHCTpaIys Ipe3eHTaIui B
nporpamme Microsoft PowerPoint - 4 yaca.
[ens: dopmupoBaHre HABHIKOB PaOOTHI C MPE3CHTAUSIMHU W MPUOOPETEHNE HABBIKOB
BBICTYILJICHUS C UCIIOJIb30BAHUEM HATJISIIHOTO MPEA0CTaBICHUS HH(POPMAIIUH.
®dopmMma npoBeieHUs: 1abopaTopHas padoTa B KOMIIBIOTEPHBIX KJIacCax.
Conepsxanue pabOTHI:
1. Co3nanue npe3enTanuii B mporpamme Power Point.
a) OxHo Power Point. [Tanenu nHCTpyMEHTOB.
b) Coznmanue npesenrarnuii. Co3maHue HOBOTO Cllaiia.
c¢) BeraBka pucyHnka B cnaiia. Cnaiipl ¢ TabJIMIIaMU U JUarpaMMaMH.
d) Pexxumbl mpocMoTpa npe3eHTaruii. JleMoHcTpalus npe3eHTaIuu.
e) M3menenue mabnona opopmiieHus npe3eHTaIuu.

f) IleyaTh pa3gaTOYHBIX MAaTEPUAIIOB.

2. [IporpaMMbI-yIakoBIIMKH. ApXUBUpPOBaHUE HH(DOPMAITUH.
a) apXHUBUPOBAHME;

b) pazapxuBUpOBaHHE.

3aoanue Ha 1abopamopuyro pabomy
Coznate npe3eHTanuio 1mo tpedyemoil Teme, chopMHpPOBATH pacredyaTKy BbIaad.
3aapXuBHPOBATH MOTYUCHHBIC (AIIBI U CPAaBHUTH HX.
B pesynbrare BBIMOTHEHUS JIA0OPATOPHOW pabOTHl CTYIASHT IOJDKEH YMETh

co37aBaTh MPE3EHTAIMIO C MOMOIIbI0 IabmoHa odopmiienus B PowerPoint, Bkirovas
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BO3MOXHOCTH CO3/1aBaTh Clai/bl, OOABIATh B HUX TAOJIMLIbI, 1UArPaMMbl, PUCYHKH U

JIEMOHCTPUPOBATH NPE3EHTAIUIO, & TAK)KE apXUBUPOBATH HH(POPMAITHIO.

ROHI’I’IpO]le ble 60npocyvl

W

®© N ok

9.

HazoBute otinnuurensubie ocobeHHocTH apxuBaTopa WinRAR.

Kaxkue cniocoOs1 apxuBauuu (aiinos apxusaropom WinRAR Bel 3naere?
Kakue cnocoOwsl pazapxuBamuu ¢ainoB apxuBatopom WIinRAR Bl
3HaeTe?

Urto u3 cebs npeacTtaiser okHo PowerPoint?

B kakux pexxnumax MOKHO MPOCMAaTpUBaTh ciaiiy?

Kakue nononnurenbHbie KoMaHabl coaepkuT MeHo « BCTABKA»?

Urto Takoe mabiion ohopmiaeHU?

Kakoii pexum mpocmMoTpa ClaiiioB IMO3BOJISIET KOHTPOJIUPOBATh H
IPOBOJUTH TOKAa3, MPOCMOTP, COPTUPOBKY, yIaJ€HUE, CO3/IaHHE HOBBIX
cl1anzioB?

3aueM HeoOXxoanMa (GYyHKUHUS CKPBITHIA clany?

10.Kakue ¢pyHKIIMH BBITONHSACT (GYHKIUS CTPAHUIIBI 3aMETOK?

11.Kakue ecTb BO3MOXHOCTH BCTaBOK B ClIaiiibl ipe3eHTauu PowerPoint?
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[Tpunoxenune | AHHOTaNUA
paboueil mporpaMMBbl TUCITUTIIAHBI

AHHOTAIIUSI PABOUYEHN TPOI'PAMMBI JTUCIIUTLINHBI

llenv  Oucyunaunvl:  TOATOTOBUTH  CHEnUaIUcTa K 3(PGHEKTUBHOMY
UCIIOJIb30BAHUIO COBPEMEHHBIX O(PHUCHBIX HH(POPMAIITMOHHBIX TEXHOJIOTUN JIJISl PEIICHUS
3aj1a4 B c(hepe OpraHU3allMOHHOTO YIIPABICHUSI.

3adaqu oucyuniumwl:

— W3YYUThb TEOPETUYECKHME U METOJIOJIOTHYECKHE OCHOBBI Pa3pabOTKH O(PUCHBIX
UH(OPMAITMOHHBIX TEXHOJIOTHIA;

— TO3HAKOMUTBCA C  COBpPEMEHHBIMH  O(PUCHBIMH  WH(GOPMAIIMOHHBIMU
TEXHOJIOTUSMH;

— MpUOOpPECTH HABBIKU MPUMEHEHUS MPUKIIATHBIX MPOTPAMMHBIX CPEJICTB OOIIETO
Y TIPUKJIQTHOTO Ha3HAYCHHS,

— W3YYUTh METOJbI MOBBIMICHUS POCTA MPOU3BOJUTEIHHOCTU TPY/JA COTPYIHUKOB
odpruca 3a cUeT mNpuUMEHEHUS HHPOPMAIMOHHBIX TEXHOJOTHUH paboThl C
JIOKyMEHTaMU;

— mnpuobpectu mpouHble HaBbiku pabotrel ¢ [IK u oBiagerp HeoOXomuMOMN
TEPMUHOJIOTHEN B MHPOPMALIMOHHON U KOMIIBIOTEPHOU cdepe.

B pe3ynbraTe 0CBOCHUS AUCHUIUIMHBI O0YYaIOUTUIICS TOJKEH:

3Hameo:

— poJib ¥ 3HaueHus MHGOpPMAIMU U WUHPOPMAIMOHHBIX TEXHOJOTMH B pa3BUTUHU
COBPEMEHHOT0 00IIEeCTBA M SKOHOMHUYECKHUX 3HAHUH;

— CpeICTBa MPOTrpaMMHOTO  OOECIeYeHHUs] aHajdu3a U KOJUYECTBEHHOTO
MOJICIMPOBAHUSl CHCTEM YIPABICHHS, METOAbl M MPOTrpaMMHBIE CpEICTBa
00paboTKu e10BON HHPOPMAIUH.

Ymemn:
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pabotatb ¢ wuHpopManueil B IVIOOATBHBIX KOMIBIOTEPHBIX CETAX U
KOPIIOPATUBHBIX WH(OPMALIMOHHBIX CUCTEMAX;
B3aMMOJEMCTBOBAaTh CO  chOyk0amMu  HMH(OPMALMOHHBIX TEXHOJOTHMH U
3¢ (EeKTUBHO UCNOIb30BaTh KOPIIOPATUBHBIE NH()OPMALIMOHHBIE CUCTEMBI;
IPUMEHSTH HA IPAKTUKE MOTYUYEHHbIE 3HAHUS B O(DUCHOM JESITEIbHOCTH;
o0ecreynTh JOCTOBEPHOCTh NepepadaThiBaeMOi HHPOPMaLIUU.

Braoemw:
KyJbTYPOH MBIIUIEHUS, CTIOCOOHOCTBIO K BOCIPUITHIO, 0O0OIEHUIO U aHATIU3Y
uH(OpMaIny, TOCTAHOBKE IIEJTU U BBIOOPY MyTeH ee JOCTUKCHHUS,
CIIOCOOHOCTBIO HaXxOJUTh OPraHU3ALMOHHO-YIIPABICHUECKUE PEIIECHUS U HECTH
32 HUX OTBETCTBEHHOCTB;

METOJIaMH U MPOTrPAMMHBIMU CPEJICTBAMH 00paOOTKHU J€I0BOM MH(MOpMAIUK.
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